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Welcome from the Head Teacher

Dear Parents/Carers,

I would like to extend you a very warm welcome to our school. I hope you
find the information in our handbook both helpful and interesting.

Our handbook highlights the vision, values and aims of Earlston Primary
School, gives you information about the curriculum and identifies some of
the activities which take place in the school. As a school, we fully appreciate
the importance of parental partnership and by working together we can
develop a partnership that will enhance not only your child’s education but
will also give him/her a sense of belonging and commitment to the
community to which they have joined.

When your child joins us in Earlston our aim is to provide an educational
experience which is of the highest quality.

To the parents of the children who are just joining us for the first time this
session, I hope the information in our handbook will be of value and answers
most of your questions.

Please do not hesitate to contact me if you would like to discuss anything
regarding your child’s schooling, as I firmly believe that between us we can
provide the best possible learning experiences for your child.

Similarly, please feel free to contact me with any ideas or suggestions you
may have. Everyone at Earlston Primary is very proud and appreciative of
the continuing, invaluable support we receive from you and the wider
community.

Yours sincerely,

Kevin Wilson
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SChHool to an alien J
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Vision, Values and Aims

Our Vision:

Striving to be the best version of ourselves

Our Values:

* Inspiring

* Nurturing

* Creativity
« Community

Qur Aims:

« To be READY for life, learning and
opportunities

 To be RESPONSIBLE in our care for
ourselves, others and our planet

e To be RESPECTFUL in our actions and
words.

Earlston Primary School




2

Staff List

Head Teacher

Kevin Wilson

Depute Head Teacher

Gemma Keddie / Caroline Molotnikoff

Class Teachers & Nursery Nurses

Senior Early Years Officer
Early Years Officer:
Early Years Practitioner
Early Years Practitioner:
Early Years Practicioner:
Early Years Practitioner:
Early Years Practitioner:
Early Years Practitioner:
Early Years Practitioner
Modern Apprentice:

Tracey Murray
Michelle Mercer
Donna Cooper
Michelle Ford
Vicki Hutcheon
Laura Inglis
Abbie Lazzari
Amy Pringle
Aimee Watson
Laura Blackburn

P1

Laura Younger / Danielle Denham

P2/3

Megan Dun / Patrick Durkin

P3/4

Zoe Douglas

P5

Caroline Molotnikoff

P6

Maureen Fox

P7

Derrick Brydon

Support for Learning Teacher

Jane Catterall

Inclusion & Wellbeing

Sally Veitch

Curriculum Support Teacher

Physical Education

Nicola Broad

Active Schools Coordinator

Gemma Ross

Community Police Officer

Scott Dishington

School Minister

Ancillary Staff

Business Support Assistant

Lynda Loveday

Additional Needs/Playground
Supervisors

Claire Patterson (PEF)

Wendy Watson (Nurture)

Richard Moore (P5,6,7)

Lara Weatherston / Liz Meenagh (2/3 and 3/4)

Sally Tait (P1 PEF)

Leigh Hurley / Tyree Colins (P1)

Liz MacFarlane (P1)

School Cook

Maggie Morgan

Assistant Cook

Liz Lothian

Janitor

Colin Steele

Cleaners

Laura Cattlin, Susan Liddle, Julie Sorrie

Earlston Primary School




Name

Address

Telephone Number
Email Address
Website Address
Denominational Status

School Roll

House Structure

School Hours

School In Context

Local Community

Earlston Primary School

2

School Information

Earlston Primary School
High Street

Earlston

TD4 6JQ

01835 825216

earlstonps@scotborders.gov.uk

www.earlstonps.co.uk

Non-denominational & Co-educational
Current school roll is 160 (including Nursery).

The children are placed in three houses which are Tweed,
Teviot and Leader.

Children are usually allocated to the same house as the rest of
their family.

Monday-Thursday Friday

Breakfast Club 8:25am Breakfast Club
Starts: ) Starts:

School Starts: 8.50am

Morning 10.50am -
Interval: 11.05am
12.30pm -
1.05pm
School School
Finishes: 3.10pm Finishes:

School Starts:

Lunchtime: Brunch:

Earlston Primary School first opened in 1876. The Primary
School building was originally joined onto Earlston High School
prior to the High School being relocated to a new site in 20009.

Earlston Primary School has fantastic links with the wider
community. Parents and wider family are always welcomed
into the school. The Primary School has good partnerships
with Earlston High School and the other primaries that feed into
this secondary school. Strong links with partner agencies
support us in meeting the needs of all children.
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Accommodation

Playground

Playground Supervision

Earlston Primary School

The layout of the classrooms is in line with Curriculum for
Excellence levels. Early level (Nursery and Primary 1) are
located on the ground floor. Our Nursery has direct access to
an outside play area. First level (Primaries 2 to 4 and Speech
and Language) consists of 2 classrooms. These are found on
the firsy floor. Second level (Primaries 5-7) are in the upper
area in self-contained classrooms.

Other facilities include, one large hall, a canteen, learning
support base, staff base and resource area. The Leadership
Team and Business Support Assistant each have separate
offices. The base for Active Schools Coordinator is also
situated in the school.

We are very lucky at Earlston Primary School to have large
school grounds. The playground surface is made up mostly of
tarmac. There is garden space at the side of the building and
a state of the art Multi-Use Games Area (MUGA).

In the interests of safety for all concerned, all visitors coming to
the school must enter by the main entrance and then report to
the School Office where they will be requested to sign our
visitor’s book.

In order to ensure the security of all pupils, parents or
designated adults should bring/collect all Nursery children
to/from Nursery classroom.

It is very important that the school has accurate and up-to-date
contact details for all pupils so we can contact
parents/guardians quickly in an emergency.

An adult presence is provided in the playground from 8.40am
and break times in terms of the School (Safety and Supervision
of Pupils- Scotland) Regulations, 1990. No child who is having
a school meal or packed lunch is allowed to leave the school
playground during lunchtime. During inclement weather,
children will be supervised in the school building before school,
at morning interval and at lunchtime.
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Early Years For information relating to our early years setting, please
refer to the Early Learning and Childcare Hub Handbook.

School Uniform and Dress Code

At Earlston Primary we seek your co-operation in sending your child to school wearing
the school uniform. School uniform encourages children to take pride in belonging to the
school and fosters a ready to work attitude.

UNIFORM
dark coloured school trousers or skirts
white shirt, polo shirt or blouse
navy blue sweater / cardigan
black shoes

blue & white checked summer dresses

PRIMARY 7 UNIFORM
As above but with a light blue sweater / cardigan

(This distinguishes them when helping with school duties or when representing the
school within the community).

PE KIT
black or navy shorts
white polo or T-shirt

black/white sandshoes or indoor trainers

Jumpers, jackets and polo shirts can be ordered from Border Embroideries
website. Clothing ordered will be embroidered with the school badge. The school
badge is shown on the cover of this handbook.

PLEASE MARK ALL PERSONAL ITEMS OF CLOTHING OR PROPERTY WITH
YOUR CHILD'S NAME OR INITIALS AS MANY ARTICLES ARE IDENTICAL.

12
Earlston Primary School
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Curriculum for Excellence

Curriculum for Excellence is the education system in Scotland. It
includes nurseries, schools, colleges and community learning
from 3 to 18 and beyond.

The table below matches the five curriculum levels to stages of
learning generally applicable, with flexibility (for example, for
young people who are particularly able and/or have additional
support needs).

Level Stage

Early The pre-school years and P1, or later for some.

First To the end of P4, but earlier or later for some.

Second To the end of P7, but earlier or later for some.

S1 to S3, but earlier for some. The fourth level broadly equates to
Scottish Credit and Qualifications Framework level 4.

Third and
Fourth The fourth level experiences and outcomes are intended to provide
possibilities for choice and young people's programmes will not
include all of the fourth level outcomes.

Senior Phase | S4 to S6, and college or other means of study.

From pre-school to the end of S3 (3-15) young people will experience a broad general
education which is designed to enable each child or young person to be...

a successful learner

a confident individual

a responsible citizen
an effective contributor.

The broad general education will include all of the
Experiences and Outcomes across all curriculum areas up
to and including the third level. Throughout all learning,
prime importance is given to literacy, numeracy and
thinking skills; skills for learning, life and work; an
understanding of society, the world and Scotland's place
in it, and an active and healthy lifestyle.

A range of teaching methods and contexts for learning is used, including active and
enterprising learning, which encourage young people to become enquiring; learning
across the curriculum which helps young people make links between subjects, and
learning outside classrooms in the outdoors and in the community, which gives
opportunities for learners to deepen their learning in real-life contexts. Most learners will
progress into the fourth level in many aspects of their learning before the end of S3, laying
strong foundations for more specialised learning.

Earlston Primary School
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Curriculum- Teaching and Learning

Curriculum for Excellence is implemented across Scotland for all 3-18 year olds, wherever
they learn. It aims to raise standards, prepare our children for a future they do not yet
know and equip them for jobs of tomorrow in a fast changing world.

Curriculum for Excellence enables professionals to teach subjects creatively, to work
together across the school and with other schools, to share best
practice and explore learning together.

Teachers and practitioners will share information to plan a child’'s
‘learning journey’ from 3-18, helping their progression from nursery
to primary, primary to secondary and beyond, ensuring the change
is smooth. They’ll ensure children continue to work at a pace they
can cope with and with challenge they can thrive on. Curriculum for
Excellence balances the importance of knowledge and skills.

Every child is entitled to a broad and deep general education,

whatever their level and ability. Every single teacher and practitioner will be responsible
for literacy, numeracy and health and wellbeing — the language, numbers and life skills
that unlock other subjects and are vital to everyday life.

Curriculum for Excellence develops skills for learning; life and work to help young people
go on to further study, secure work and navigate life. It brings real life into the classroom,
making learning relevant and helps young people apply lessons to their life beyond the
classroom. It links knowledge in one subject area to another helping children understand
the world and make connections. It develops skills so that children can think for
themselves, make sound judgments, challenge, enquire and find solutions.

There will be new ways of assessing progress and ensuring children achieve their
potential. Please read the section on Assessment and Reporting for information.

There is personal support to help young people fulfil their potential and make the most of
their opportunities with additional support wherever that’'s needed. There will be a new
emphasis by all staff on looking after our children’s health and wellbeing - to ensure that
the school is a place where children feel safe and secure.

Ultimately, Curriculum for Excellence aims is to improve our children’s life chances, to
nurture successful learners, confident individuals, effective contributors and responsible
citizens, building on Scotland’s reputation for great education.

curriculum for excellence

Earlston Primary School
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Curriculum- Subject Areas

Literacy and English

Our aim is for all children to become aware of the enjoyment of reading and writing and
that they will acquire the reading habit — a habit that will remain with them for the rest of
their lives.

In the early stages children are encouraged to look carefully at both pictures and writing.
This is to prepare for word and letter recognition. They learn to follow left to right patterns
in preparation for reading and writing. Skills in listening and talking are also developed.

Writing begins with free patterns, leading to actual letter shapes
and numerals. Close attention is paid to forming the letters
correctly. Whole school reading and writing programmes ensures
that skills are consolidated, developed and implemented into other
curricular areas.

A variety of resources are available to ensure all children’s skills
can develop appropriately. These resources develop not only
mechanical reading but assess comprehension and help develop
writing and spelling skills.

We aim to support all children so that they develop at their correct pace and become
proficient in understanding text, looking for deeper meanings, extending their vocabulary,
appreciating a wide selection of literature and using life skills.

In addition to active games and practical activities, our early phonics
and spelling programme uses Read, Write Inc as a core resource.
These learning opportunities provide children with knowledge of
sounds and decoding skills allowing them to access texts with
confidence and accuracy. We use a range of reading schemes to
build children’s confidence of reading with fluency and expression,
while ensuring a thorough understanding of the text. For some
learners we use an online reading resource called ‘Rapid Reading’.
This resource supports the children to decode texts while providing
them with online rewards for the progress they are making with
reading.

As children become more independent in reading, they will progress onto the Accelerated
Reading scheme. This resource allows children to choose their own reading books
appropriate to their individuals reading level. Teacher & peer discussion regarding their
reading, partnered with online comprehension questions allow pupils to recognise
successes and identify next steps in reading.

Although pupils at Earlston Primary are able to use word processors to support their
writing process, we believe that it is very important that children appreciate the importance

Earlston Primary School
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of handwriting and neat presentation. Children are encouraged to develop lasting writing
habits of a neat, legible style of presentation where appropriate.

One of the most important aspects of writing is the quality of the ideas used. However,
due attention will be paid to the more formal aspects of writing, namely spelling,
handwriting, presentation and punctuation.

Pupils are encouraged to take turns when talking and to listen politely when other pupils
are recounting an experience, presenting ideas or offering their suggestions. Children
are encouraged to learn skills in presenting their ideas, expressing views and opinions
and listening for a variety of purposes.

Our approach to language work is based on the view that language development
underlies everything we do in school. Aspects of language are often not only integrated
but also taught through other curricular areas.

Languages

‘Learning other languages enables young people to make connections with different
people and their cultures and to play a fuller part as global citizens’. [Building the
Curriculum 1]

In Earlston Primary French is taught as part of literacy from Primary 1. From Primary 5,
as part of learning about other countries and cultures, knowledge and understanding of
other languages are introduced.

The four key components within our Languages programme develop pupils’ skills in
talking, listening, reading and writing. The teaching approaches used encourage plenty
of interactive activities, including the use of the interactive whiteboard.

If you would like further information on the Languages: 1 +
2 Approach then please access the following webpages:

www.scotland.gov.uk/Resource/0039/00393435.pdf

www.educationscotland.gov.uk

Earlston Primary School
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Numeracy and Mathematics

We aim to enable pupils to:

Develop essential numeracy skills which allow them to participate fully in society.
Develop a secure understanding of the concepts, principles and processes of
mathematics and apply these in different contexts.

Have an understanding of the application of mathematics, its impact on our society
and its potential for the future.

Mathematics comprises of NUMBER, MONEY and MEASUREMENT; INFORMATION
HANDLING; and SHAPE, POSITION and MOVEMENT. In all of these areas pupils have
the opportunity to develop PROBLEM SOLVING and ENQUIRY SKILLS.

Within Earlston Primary School we do not use one set
resource for Maths and Numeracy but instead offer a
variety of learning opportunities that allow the children to
say, make, write and do. By adopting these teaching
and learning strategies children learn; at an appropriate
pace; at a level suited to their individual needs; working
in partnership with their peers; through active, fun and
engaging activities.

The use of ICT is evident throughout all stages of school to support learning, with suitable
ICT programmes and websites used to reinforce new concepts.

Teachers supplement learning with other resources if appropriate in order to help pupils
achieve their potential in a stimulating way.

Development of mental maths from the earliest stages is a high priority to ensure sound
learning of concepts and to develop confidence in problem solving and enquiry skills.

At Earlston Primary School we often incorporate co-operative learning opportunities into
lessons. Children may be learning as a whole class, through small group work, in pairs
or individually. Often these learning experiences are linked to interdisciplinary contexts in
order to motivate children in exciting, real and relevant ways.

Earlston Primary School




Health and Wellbeing

At Earlston Primary School we ensure that all children experience what it feels like to
develop, enjoy and live a healthy lifestyle.

We provide opportunities for pupils to:

e Experience positive aspects of healthy living and activities
for themselves (both during and after school) ;
Develop the knowledge and understanding, skills, abilities

and attitudes necessary for their physical, emotional and
social wellbeing now and in their future lives;
Make informed decisions in order to improve their physical, emotional and social
wellbeing;
e Apply their physical, emotional and social skills to pursue a healthy lifestyle.

As part of our health and wellbeing progression, teachers deliver our Building Resilience
Programme. Resilience is a key factor in protecting and promoting good mental health.
This whole school programme looks at ten different things to develop resilience in
children.

There is a programme for early, first and second level. Therefore, children will be
developing their skills throughout their primary school experience. Key themes and

messages are taught through class activities and school assemblies.

As well as Building Resilience, we are delivering lessons on the wellbeing indicators. A
child or young person's wellbeing is influenced by everything around them and the
different experiences and needs they have at different times in their lives. The wellbeing
indicators highlight the key factors that influence wellbeing — safe, healthy, achieving,
nurtured, active, respected, responsible and included. By making the wellbeing
indicators explicit for children, we are developing their understanding of wellbeing and
how to live healthy and happy lives.

In addition to the above, we implement Scottish Borders Council’s planners for Sexual
Health & Relationship Education and Drugs and Alcohol Misuse. These cover a range
of age-appropriate topics for children and young people. Information about the themes
being covered with your child(ren) will be sent out prior to the learning taking place.
Parents and families of P6 and P7 children will be invited to a presentation regarding
the content being covered in Sexual Health & Relationship Education and provide an
opportunity for families to ask any questions or provide comments.

We have close links with our school nurse, Mary Carryer, who supports our teachers in
the delivery of our Health and Wellbeing programme. As a health promoting school we
work hard to ensure that the promotion of Health and Wellbeing permeates all our work.

Earlston Primary School




All children participate in PE every week, whether in the form of
movement, games, dance or development of skills specific to a sport.
All classes have two PE sessions within the week with a PE teacher.
There are various festivals and tournaments throughout the session,
including hockey, athletics, rugby and netball, where the children are
able to apply the skills they have learned within PE.

Each session all children in the school will benefit from the excellent
Active Schools Programme and additional sporting activities provided through our local
community.

Wellbeing Indicators

In order to support children’s knowledge and understanding of the wellbeing indicators
and the factors that influence wellbeing, children have been involved in creating
characters to represent each of the indicators (see below).

These indicators are referred to throughout the school — they are a key focus of weekly
assemblies, they are used in conversations with adults and peers and they are used to
celebrate achievements, through our wellbeing indicator stickers. These say ‘Ask me
how | have been...” and refer to one of the eight wellbeing indicators. This is to support
discussions between family and child but also supports discussions within school as
peers and adults ask the child what they have done to be like one of our indicators.

Earlston’s Wellbeing Characters:

Earlston Primary School
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Social Studies, Sciences and Technologies

These areas of the curriculum are often taught in an interdisciplinary learning context.
This is a process in which two or more subject areas are integrated with the goal of
fostering enhanced learning in each subject area. Interdisciplinary Learning may take the
form of in-depth studies lasting for a number of weeks, or a short series of lessons.

Social Studies

Through social studies, children develop their understanding of the
world by learning about other people and their values, in different
times, places and circumstances. They learn about people’s
achievements and about how to make sense of changes in society,
of conflicts and of environmental issues.

Opportunities exist for studying the local environment and how it has
evolved, which could include observation, fieldwork or an opportunity to discuss issues.

Teachers at Earlston Primary try to make class projects as ‘real’
as possible by including the school site and surrounding
community as a basis for study. Where it is felt to be appropriate,
visits to further afield are arranged to complement the study.

During these studies, the pupils develop lifelong skills. Equally
important is the need to foster positive attitudes and to prepare
children for active participation in decision making about the
environment and the benefits of technology.

Sciences

Science is an important part of our heritage and we use its applications every day in our
lives at work, at leisure and in the home. Science and the application of science are
central to our economic future and to our health and wellbeing as individuals and as a
society. Scotland has a long tradition of scientific discovery, of innovation in the
application of scientific discovery, and of the application of science in the protection and
enhancement of the natural and built environment. Children and young people are
fascinated by new discoveries and technologies and become increasingly aware of, and
passionate about, the impact of science on their own health and wellbeing, the health of
society and the health of the environment.

Curriculum for Excellence experiences and outcomes in science
provide opportunities for children to develop and practise a range
of enquiry and investigative skills, scientific analytical thinking
skills, and develop attitudes and attributes of a scientifically literate
citizen in society. They also support the development of a range
of skills for learning, life and work.

Earlston Primary School




Technologies

Technologies at Earlston Primary School include craft, design,
engineering, graphics, food, textile and information technologies.

We aim to develop our pupils’ skills in order for them to participate in
modern life so that they can:

e Develop an understanding of technologies and their impact on
society — in the past, present and future
Apply knowledge, understanding and practical skills to design
and create products, processes and solutions that meet needs
in play and daily life

e Gain the confidence and skills to embrace and use technologies

Information Technology is an integral part of our curriculum. At Earlston Primary School
we have a bank of laptops and a computer suite. In addition, Primary 1-3 have a bank of
iPads that are timetabled for their use and from Primary 3 children have access to their

own iPads. Within our IT lessons, children are developing their knowledge and
understanding in:

Text, Graphics & Multimedia
Controlling and Programming
Collecting and Analysing
Electronic Communication
Digital Research

Expressive Arts

Expressive Arts include experiences and
outcomes in art and design, drama, dance
and music. Our learning progression pathways provide Earlston
pupils with opportunities to learn to:

e Express themselves in different ways and be creative;

e Experience enjoyment (and contribute to other people’s enjoyment) through creative
expressive performances and presentation;

e Develop important skills specific to expressive arts and also transferable skills.

At Earlston Primary School we aim to discover, maintain and enhance the creativity and
imagination that is embedded within every young child. From ‘Role Play Corners’ to
‘Whole School Productions’, from ‘Free Choice Art Tables’ to ‘Class Wall Displays’, all

Earlston Primary School
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children are encouraged to think creatively and to share their ideas with others, making
our school a vibrant and stimulating place to learn.

Pupils within Second Level may be offered the opportunity of
specialised tuition to learn a range of instruments. Sessions
become available for this throughout the year. You will be notified
if and when these opportunities arise. The purchase of an
instrument can be costly however many of the instruments can be
hired initially. Further details are available on request.

In a more formal setting, concerts involving drama, dance and
music are presented to parents, friends and other links within our local community. Taking
part in these presentations can help pupils develop skills in self-expression, with evidence
of a visible increase in self-confidence.

Religious and Moral Education

The children at Earlston Primary progress through the Curriculum for Excellence
Religious and Moral Education experiences and outcomes in order to:

e Develop their spiritual, social, moral and cultural values;
e Develop a knowledge and understanding of Christianity and other world religions;
e Appreciate moral values such as honesty, respect, fairness and concern for
others
Investigate and understand the questions and answers that religions can offer
about the nature and meaning of life
Develop their own beliefs, attitudes, moral values and practices through a process
of personal search, discovery and critical evaluation.

We encourage children to become aware of the wide range of religious interpretations
and their importance to believers.

Parents have the right to withdraw their child from Religious Education lessons and
Observance and should contact the school if they wish to do so.

Parents from ethnic minority religious communities may request that their children be
permitted to be absent from school in order to celebrate recognised religious events. Only

written requests detailing the proposed arrangements will be
considered. Appropriate requests will be granted for up to three
occasions in any one school session and the pupil noted as an
authorised absentee in the register.

The school has a very positive relationship with the local church and

Minister, Marion Dodds who is often invited into school to deliver

assemblies or the school are invited to attend the church throughout the year as part of
our religious observance.

Earlston Primary School
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Extra-Curricular Activities

Children have opportunities to participate in a variety of extra-curricular activities which
take place throughout the session.

Through consulting with pupils and parents we were able to identify clubs and activities
that children, and parents, would like to attend. Earlston Primary staff work in partnership
with our Active Schools Co-ordinator, parents and other partners to enable these wishes
to come true.

Preschool, afterschool or lunchtime clubs meet on a weekly basis at various times during
the school year and are extremely popular with pupils.

We are very grateful to the staff and volunteers who run these clubs.

The assistance of parents in extra-curricular activities is always welcome and any parent
who is able to use his or her talents or interests in this way will receive full support of the
school (subject to PVG approval- forms can be obtained from school office).

A wide variety of educational visits take place throughout the
session to support and enhance learning and teaching. Such
excursions are usually linked to studies in class. Parents are
welcome to participate in school excursions.

Senior pupils attend a residential in P7 where they participate
in a wide variety of activities, incorporating aspects of
Environmental Studies, sporting and problem-solving
activities, as well as contributing fully to the school’s
programme in Personal and Social Development.

This residential will take place near the start of the P7 session

and will be organised along with some other schools that feed into Earlston High School.
This will provide pupils with an opportunity to build relationships with children from other
schools prior to starting the High School.

Procedures to ensure the Health & Safety of everyone participating in the above activities
are strictly adhered to.
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Assessment and Reporting

Curriculum for Excellence emphasises that assessment is an integral part of day-to-day
teaching and learning. Learners’ progress will be closely monitored by staff, who reflect
with them on their strengths, learning needs and next steps, and take action based on
this.

Learners themselves will be increasingly involved in this process, as they develop the
skills needed to be able to make effective judgments on their own learning; skills that will
be important to them throughout life. Testing will continue to be part of the framework of
assessment, providing additional evidence of what learners know, understand and are
able to do, and helping teachers plan learning experiences which are motivating and
challenging.

Earlston Primary fully embraces the national priority Assessment is for Learning.

The progress made by each child is assessed by the staff throughout the session to
confirm each pupil’s progress.

Assessments are carried out in many different ways, each appropriate to what is being
learned. Assessments are based on what children say, make, write, and do.

For example, practical tests will be given to see whether or not
a pupil can measure accurately; teachers will observe pupils in
discussion to assess their progress in those skills; a written test
may be given to check for progress in spelling.

Our children also have a role in assessment; from the earliest
stages we encourage our pupils to consider their own, and
others’, performances in whatever tasks they are undertaking.

Assessment then is both formative, as an on-going daily and informal part of our
teaching, and also summative, something which we do from time to time as a "spot
check" to gain evidence of learning.

We use assessment to ensure that the work being planned will be appropriate for our
pupils and often alter our plans in response to assessment to ensure that efficient and
effective learning takes place.

Assessment evidence is collated into pupil profiles that will show the progress of an
individual child’s learning journey.

For personal learning planning pupils take responsibility by setting their own learning
targets on a regular basis in their learning journeys or through a learning conversation,
whatever is appropriate for age and stage.
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Children who may have additional support needs, or who require an Individual Education
Plan or Co-ordinated Support Plan will be assessed in a way suited to their individual
requirements. Further information is available from the Head Teacher.

Parents' interviews are arranged twice a year in order that staff and parents may
exchange views of the children's progress.

The school year is split into four main teaching blocks. Curriculum Overviews are sent
home at the beginning of each block to share with you what the children will be learning
within all areas of the curriculum. These will come home termly.

Written reports are issued once a year in March and a face to face meeting with the
teacher in November and May.

Reports will make reference to the knowledge and skills that your child has acquired as
well as the quality of your child’s performance, particularly in the core areas of
Language/Literacy, Numeracy and Mathematics and Health & Wellbeing. The report will
show how each child is developing in relation to the four capacities as a; successful
learner; confident individual, responsible citizen; and effective contributor.

At any time, parents who are concerned about their children's progress are welcome to
phone the school and ask for an interview with a member of the school management
team. Arrangements can also be made for parents to have an interview with the class
teacher at times other than our formal parents' nights. Please do not hesitate to ask.

Open Afternoons are also scheduled throughout the year as an informal chance for
children to show and explain their learning to parents. Class teachers may also use these
opportunities to demonstrate some of the learning activities for parents to participate in.

Further information for parents and carers on ‘Assessment and Reporting’ can be found
on the following websites:

www.parentzonescotland.gov.uk (parents and carers)

www.educationscotland.gov.uk (teaching practice and support)

www.scotland.gov.uk/cfeinaction (real-life examples)
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School Improvement Plan

The School Improvement Plan identifies and gives some detail of proposed developments for the
current session. The plan is written annually and takes account of school needs and priorities as well
as Council and Scottish Executive priorities. The key purpose of the plan is to provide a structure to
help support and improve the achievement of pupils. Parents will be consulted on the content of the
plan as appropriate.

School Improvement Report

A School Improvement report is issued annually by school. The report is an evaluative summary of
the work of the school, covering school self-evaluation, monitoring and development planning.
Parents may request a copy of the School Improvement Plan and the School Improvement Report.

Both the School Improvement Plan and Improvement Report are posted on the school website:

www.earlstonps.co.uk

Transitions

Starting School - Enrolment

Enrolment of all children due to start Primary 1 in August

usually takes place the previous November- exact details are
printed in the local press. Children who reach the age of five
years before 1st March of the following year are eligible for
enrolment in the P1 class beginning in August each year.
Children who live in the catchment area of a particular school
must be enrolled in that school where parents will be informed
of their right to make a placing request to another school of
their choice and will be informed of the conditions pertaining to this. A parent or guardian
wishing to enrol a child at Earlston Primary School is more than welcome to contact the
school to make an appointment with the Head Teacher to discuss school policy and
answer questions. A tour of the school can be arranged. Placing request forms are
available from the Scottish Borders Website.
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Transfer from Nursery

We are fortunate that our Nursery class is based within the school
building, which promotes strong links throughout Early level
education. We have a comprehensive programme designed in
consultation with the nursery to ensure that children receive the
best possible start to their education in Earlston Primary.

There are numerous opportunities throughout the year for children
within Nursery to build relationships with staff and children within
Primary 1 and vice-versa.

Parent Information Meetings: In June each year, Nursery and Primary 1 parents are
invited to information sharing meetings. This provides an opportunity to discuss
practicalities on starting Nursery & School.
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Deferred Entry

Under current legislation in Scotland, parents/carers of children aged between four and a
half and five at the start of the school session (those with January to February birthdays)
have a choice about enrolling their child for primary school. Children can start school
before they are five or can defer their start until the following August.

What must parents/carers do?

Enrol the child at the catchment area school, where there will be an opportunity to
indicate interest in deferring entry, during the period notified in the local press.
Discuss the possibility of a deferred entry with staff in an early years establishment.
If there is agreement that the child will benefit from an additional pre-school year the
parents/carers and setting will make a joint submission to the Early Years Admission
Panel (EYAP). If there is not agreement then the parents/carers will make the
submission and the setting will submit their information sheet separately.

The EYAP consists of the Senior Education Officer (Early Years), Early Years
Quiality and Practice Officer and an Educational Psychologist.

The Purpose of the EYAP is to consider applications and likely benefits for the
individual children. They will accept, decline or seek further information. You will
receive a letter confirming the decision and giving further instructions with regard to
next steps.

Transfer between Primary Classes

Strong working relationships between staff at Earlston Primary School partnered with
clear systems for transition ensures that information regarding each child’s learning,
interests, challenges and overall wellbeing are communicated effectively when
progressing from one year to the next.

A ‘Moving On Up’ is timetabled towards the end of each academic year. Children will
spend the afternoon with their new class and class teacher (if circumstances allow).
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Transfer from Primary to Secondary School

Pupils are normally transferred from Primary to Secondary Education between the ages
of 11yrs and 12yrs so that they will have the opportunity to complete at least 4 years of
secondary education.

Pupils from Earlston Primary School normally transfer from this
school to:-

Earlston High School
Head Teacher: Alex Johnson
Telephone Number: 01896 849282

Earlston High School is also a part of the Eildon East Learning Community which brings
together a wide range of services to benefit young people. The principal purpose of the
learning community is to ensure that services are better co-ordinated in order to meet the
needs of young people and raise attainment. Learning Communities support the
government’s approach to GIRFEC (Getting it Right for Every Child). This means that if
a child/young person needs support then, where possible, there will be one co-ordinated
assessment and one plan for that child/young person.

Earlston Primary School has close links with Earlston High School. There are regular
Primary/ Secondary Liaison meetings for staff. Throughout their Primary 7 year guidance
staff visit the school and meet the children to discuss any concerns they may have, and
also gather information from the class teachers to ensure a smooth transfer to secondary.
There is a programme of multi-school learning experiences and festivals allowing pupils
from the Eildon East Learning Community to meet each other and become acquainted
prior to starting the High School.

All children in P7 at Earlston Primary visit the High School for
a two day High School Transition visit in June.

An ‘enhanced transition’ can be arranged if there are any
concerns raised by either parents or school staff. This would
result in extra visits to the High School- meeting key staff and
becoming familiar with the layout of the building.

Further information and advice regarding transition can be obtained from the
following national organisations:

Enquire: www.enquire.org.uk

Parenting Across Scotland: www.parentingacrossscotland.org
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Special Education Needs / Support for Learning

GIRFEC Guidance

Getting It Right For Every Child (GIRFEC) is the national approach in Scotland to
improving outcomes and supporting the wellbeing of our children and young people by
offering the right help at the right time from the right people.

The GIRFEC approach aims to make it easier for parents, children, young people and
the services that support them — such as early years services, schools and the NHS — to
work together to get it right.

Practitioners work together to support you and your child, working across organisational
boundaries and putting your child and you at the heart of decision making, ensuring we
give all our children and young people the best possible start in life.

GIRFEC means that everyone working with Scottish Borders children, young people
and their families are encouraged to:

Ensure children, young people, and their families get the help they need when
they need it and are central to the process of finding solutions.

Use one consistent and equitable approach, actively share information to agreed
protocols and work more effectively together to improve outcomes for children
and young people.

Be clear about personal responsibility to do the right thing for each child/young
person.

Work with children, young people and their families, using a collaborative
approach with fewer meetings. This should ensure children, young people and
their families give information only once, and enables the development of one
plan to meet all their needs.

Respond to children and young people and take appropriate, proportionate and
timely action with the minimum of paperwork, bureaucracy and duplication.

GIRFEC is part of the Children and Young People (Scotland) Act 2014 and the GIRFEC
provisions are planned to be fully implemented by August 2017. If you would like any
further information please ask your child’s Headteacher.

Systems at Earlston Primary School

At any point in their lives, children or young people may need extra help with their
education. This may be for any reason and at any time. Some examples of why a child
may require extra help with their education are:

» bereavement or family illness

* problems at home

* bullying

* being particularly gifted or able
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« an illness, disability or sensory impairment
* having English as an additional language

A child's needs may last for a short time, and the problem may be resolved easily, or their
needs might be very complex, and they may require additional support for a number of
years.

If you feel that your child needs additional support for learning, the first person to speak
to is your child’s teacher. You have the right to request an assessment of your child. We
operate a model of staged intervention where support is provided in varied ways to meet
individual needs. Our approach to assessment ensures that the needs of children are
recognised, and appropriate support can be provided. You can also speak to the
Education Team Leader at the Integrated Children’s Services office, 10-12 Galapark,
Galashiels Tel: 01896 661880. Further information available from the SBC website:
https://www.scotborders.gov.uk/info/20041/support_for_ pupils/456/additional _support

Parents/carers are always involved in making decisions about their child’s education and
we will ask your permission before any specific referrals are made. While your child is
receiving support, we will regularly review your child’s progress.

At times, parents/carers and schools may come into dispute. While we would always hope
that difficulties could be resolved at the school level we recognise that parents or young
people may wish to formalise their concerns. To assist with this, we have a complaints
procedure and also offer independent mediation and adjudication (further information
below). It is also possible, under certain circumstances, to refer the case to the Additional
Support Needs Tribunal for Scotland.

A good place to find independent information about Additional Support for Learning is
Enquire, the Scottish advice service for Additional Support for Learning. They have a
wealth of information, including practical guides and fact sheets for both parents/carers
and young people. You can find the website at www.enquire.org.uk, or call on 0845 123
2303. Or contact the Scottish Independent Advocacy Alliance, a charitable body
registered in Scotland under registration number SC033576; www.sias.org.uk

Mediation
‘Enquire’ - the Scottish advice service for additional support for learning.

Operated by Children in Scotland, ‘Enquire’ offer independent, confidential advice and
information on additional support for learning through:

a telephone helpline - 0845 123 2303 '
an email enquiry service - info@enquire.org.uk E n q U I re
an online enquiry service

two websites - www.enquire.org.uk (for parents/carers and practitioners) and
www.enquire.org.uk/yp (for children and young people)
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Care Experienced

Some children and young people are unable to live at home with
their parent(s) and the local authority has a legal responsibility to
care for them.

This care can be provided in foster families, residential houses or
residential schools depending on their individual needs.

Wherever possible, children and young people are expected to attend their original pre-
five resource or school to minimise disruption to their lives. Where this is not possible the
next preferred option would be to attend mainstream school with support if necessary.

Each school has a designated staff member, usually in a senior management position,
who has responsibility to know of any child or young person who attends their school and
who is looked after and accommodated away from home. Within Earlston Primary
School the designated person for this role is the Depute Head Teacher.

We will ensure that any issues or concerns around the child or young person is addressed
and communicated to the social worker responsible for the child or young person.

Foster carers and residential care staff act in place of the birth parents of the child or
young person on everyday matters and should be provided with the support and advice
of school staff which would be given to birth parents.

If there are any issues or concerns relating to a child or young person who is looked after
and accommodated within the school, the child’s teacher should be informed about these
in the first instance and further advice can then be pursued as appropriate with school
management staff and social work staff.

The overall aspiration for children and young people who are looked after and
accommodated is that they are supported, included and treated no differently in school
than their peers.

Young Carers

The new Carers (Scotland) Act was launched by the Scottish Government on April 2018
and brings with it a number of important changes.

The Act applies to both adult and young carers and aims to support carers’ health and
wellbeing and help make caring more sustainable. Overall, the goal is to deliver improved:

carer engagement and involvement

carer health and well-being

early intervention

personal outcomes for carers

information and advice

emergency care planning

discharge planning with reduced delays and readmission.

Earlston Primary School




L

The definition of a carer is being broadened to mean any individual who provides or
intends to provide care for another individual. This will include anyone who provides
unpaid support to family or friends who could not manage without this help e.g. caring
for a relative, partner or friend who is ill, frail, disabled or has mental health or
substance misuse problems.

The current carer assessment is being replaced with carer support plans for adults and
a young carers statement for young carers. These will act as a gateway to various types
of support, including statutory services, emotional support, training, advice, information,
access to short breaks and respite, benefits advice and signposting to other services.

New eligibility criteria are being introduced that will identify the carers that the Council
will be required to support. The carer support plan will identify other ways that carers
can be enabled to carrying out their caring role.

Carers will also have the right to be involved in the development of local strategies and
services that affect their caring role.

A ‘young carer’ is someone who is under 18 years of age or who has reached 18 and
still a pupil at school and provides or intends to provide care for another individual. A
number of young carers do not always identify themselves or wish to be identified.

Young carers undertake a number of tasks for the people they live with and look after.

They are often left alone to do things like washing, cooking, shopping, paying bills,
collecting medication or helping to look after younger brother or sister.

This means they might not have as much time to complete work at home which has an
ongoing effect on progress and learning or attend clubs and after schools activities
therefore missing out on the social aspects of school or their local community.

Within Earlston Primary School we want our young carers to enjoy school and that it is a
positive place to come and they feel included.

Please let us know if there are difficulties for your child in participating in learning,
arriving on time, or any other issues which may affect their well being at school. It is the
intention of Earlston Staff to offer all support they can to your child.

Detailed information about the Carers Act 1.4.18 is available on the Scottish
Government website

More information about the Scottish Borders Young Carers Service is available from
the Action for Children website

The Partnership’s Locality Plans are available at:
www.scotborders.gov.uk/HSCPLocalityPlans
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Support Services
Behaviour Support

We benefit from having the services of a specially trained teacher who is able to give
advice and support to teachers who have children in their classes experiencing
behavioural difficulties.

Speech and Language Therapy

A Speech and Language therapist works within school to carry out specialist work with
individuals or groups of children in speech and language development. Parental
permission is always obtained.

Educational Psychologist

The Educational Psychology Service (EPS) works with all SBC schools to support
children’s learning and wellbeing. They provide advice and training to school staff on how
children learn, and advise on ways to help children who require support. If requested by
the school, they arrange follow-up for individual children, together with their families and
teachers, to help support their learning, or with social or emotional issues. This is
generally achieved by meeting the children, their families and school staff, to review the
support they have already received and agree ways in which they can all help your child
in school. In some cases, they may agree that a psychologist will work on a one-to-one
basis with your child to obtain a clearer picture of how they can best be supported.

Further information about the EPS is available on the Scottish Borders Council website.
There is a downloadable leaflet for parents and carers, which explains in more detail how
the service may be able to work to support your child in school. Please see
www.scotborders.gov.uk/EPS.

Health Service

The school has regular access to the school nurse to help with health problems in
individual children. The school nurse is available throughout the year to provide advice
and guidance. She also supports the teaching of sex education in Primaries 6 and 7. The
school dentist is available throughout the year to provide check-ups and treatment. All
children have their hearing tested in Primary 1.

If a parent feels that their child has a hearing difficulty, they can contact their G.P who will
refer them to the audiometric service based at the Borders General Hospital.

Home/School Link Worker

The Home/School Link Worker provides support to develop positive home school
relationships, and will work closely with both families and school to help ensure that each
child has the opportunity to fulfil their potential.

If you have any worries about your child, please contact school, in the first instance, to
arrange a meeting to discuss your concerns. All schools have access to a range of
support Services, the Head teacher will be able to advise you about those that may be
able to help.
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Promoting Positive Behaviour

It is our aim at all times to support and improve the behaviour of all the children under our
care. To do so we acknowledge the important part that parents play in supporting the
school to achieve our aim.

Below is a copy of our current behaviour policy, although pupils, parents and staff are
currently working together to review and enhance our existing practice with regards to
promoting positive behaviour.

We aim

To maintain and develop a safe, friendly secure environment

To encourage good attitudes to learning and co-operation

To promote respect and consideration for others

To encourage and guide children make the right choices

To promote responsibility when dealing with school and personal property

To ensure that everyone in the school shares responsibility for making Earlston
Primary School a happy place to work in

With these aims, we believe we will raise the self-esteem of all involved.

How can we achieve our aims?
Everyone in the school community working together;

with a positive approach to behaviour

using praise and recognition for good behaviour

with a focus on raising self esteem

and treating each other with respect in a fair and just manner

while helping children realise they are responsible for their choice of behaviour
and dealing with problems in a sensitive and caring manner

with high expectations of each other

Learning and Teaching

There is a very strong relationship between behaviour and learning, children learn better
in an ordered and positive environment. Equally, children who are stimulated and
engaged in their learning through high quality, effective teaching, and children who have
their progress and achievements recognised will feel valued and motivated to achieve
more.

Within our learning programmes and in class activities, including circle time, we teach
children:

40
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responsible behaviour and that their feelings and reactions can be affected by what
is happening within and around individuals

relationships with others and that friendships, caring and respect for self and others
are important in maintaining positive relationships

responsible citizenship, including opportunities to discuss issues and views and
influence positive change in the school.

Rules

A key element in promoting positive behaviour is the formation of a small number of
positively worded rules which are explicitly taught and consistently applied and
reinforced both routinely and in response to specific

behaviours.

Consistently Calm Adult Behaviour:

e All adult behaviour will be calm and controlled
reflecting the vision and values of the school- there
is an expectation that shouting at children is not
acceptable, but that clear messages should be
delivered firmly and calmly.

The behaviour must be separated from the child.

All adults will be kind, caring but demanding of the highest standards of
behaviour across the school.

Key values such as respect will be specifically taught through HWB curriculum
and revisited frequently throughout the year.

Expected behaviours based on the three key rules of:
o To be READY for learning, opportunities and the future
o To be RESPONSIBLE in our care for ourselves, others and our planet
o To be RESPECTFUL in our words and actions and to be considerate
of others
Will be taught, reinforced, modelled and applied consistently.

Behaviour will be corrected privately where possible- no child will be named and
shamed.

As far as possible, teaching staff will manage behaviour and take responsibility for this.
SLT can assist by providing a united front or reinforcing the messages of the class
teacher/member of support staff.

To support children in following the rules, we have taught procedures for moving around
the school, lining up, organising of belongings etc. This gives children a clear
understanding of what is expected of them.
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First Attention to Best Conduct

In order for this to work most effectively, teachers place a strong emphasis on positive
behaviour by recognising and giving praise when pupils follow the rules and routines.

Adherence to school rules and expected behaviour will be acknowledged quietly and
regularly through verbal recognition:

- I noticed you...
- | was pleased to see...

“‘Above and beyond or consistently achieving expected” behaviours will be recognised
through:

- Positive phone calls home or conversations with parents face-to-face or leave a
voicemail

- Good news postcards posted home, addressed to parents

Understanding and addressing challenges

We recognise that there are many reasons why children may experience difficulties
behaving in an appropriate way. If a child is experiencing difficulties, our aim is always
to understand the reason behind the behaviour and to put support in place where and
when necessary.

The language of choice will be used with the children. Clear consequences will be
indicated as part of this:

- If you choose to... there will be a consequence of...

It should be brought to the child’s attention how their behaviour is impacting on
themselves and others.

Language used by adults will also be authoritative:

- You need to...

- I needto see you...

- lexpect...
Reminders of the positive behaviour sought will be delivered.
Consequences where required will consist of the following:

1. Reminder of vision/rules
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2. Caution
3. Time out (within class or another class) followed up with restorative conversation
4. Phone call home

If staff can see a pattern of behaviour then SLT should be notified. Parents may then
be invited in for meeting to explore behaviours in more detail.

For any acts of physical, racial or sexual violence parents of children involved must be
notified (as should SLT)

Any allegations of bullying must be passed onto SLT

Restorative Conversations

When children’s behaviour falls below what is expected of them, they take part in a
restorative conversation with those who have been most affected by their behaviour.
The aim of a restorative conversation is to support the creation, maintenance and repair
of relationships in an environment that focusses on support and skill building.
Restorative conversations usually get the child to consider the following:

What happened?

How were you feeling at the time?

Who has been affected by your actions?

How can we repair the relationship with those that have been affected?
What could you do differently in future?

The Playground

In order to ensure the children’s safety and to help with any difficulties, Scottish Borders
Council employs a playground supervisor during all breaks.

The playground supervisor is in the playground from 8:40am to 8.50am. Children should
not be in the playground before 08:40 as there is no supervision prior to this time.

The same school rules and strategies for behaviour management and restorative
conversations also apply to the playground.
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Complaints Procedure

We realise that we won'’t always get things right and we welcome feedback to help us to
improve. If you are unhappy about something, this guidance is intended to support you
in dealing with it:

The Starting Point

What are you unhappy about? What do you believe is wrong? What do you think can be
done to put it right?

Please take time to think about what you are complaining about specifically.

It is important to remember that co-operation between school and home will help.

Sharing the problem

You may first wish to write or telephone outlining your complaint.

This will allow the classroom teacher or a member of the management team time to
investigate the complaint.

Earlston Primary School




Solving the problem

Once the investigation has taken place, the member of staff dealing with the complaint
will contact you to arrange an appointment to discuss the complaint. A solution may be
suggested with agreement to review the situation after a set time.

Dissatisfaction with the solution

If you are totally dissatisfied with the school’s response, please make it clear to the
member of staff dealing with the complaint. The next step is to write to the Director of
Lifelong Learning and ask for a meeting.

The Final Step

If you are still dissatisfied with the response, please make it clear. The next step is to
approach your councillor and ask for their help, they will be able to guide you through The
Local Authority Complaint procedure.

Things not to do;

Do not raise the complaint through the Parent Council in the first instance. They will
recommend you use the Complaint’s procedure and contact the school directly to have
the issue dealt with.

Do not allow your problem or complaint to become a community issue with a wide
audience; you and your child deserve better than that; remember if we don’t know about
something we can’t help.

Out of School Incidents

The school has no authority to deal directly with out of school incidents. However, we
may explore incidents and implement support procedures, if required, to minimise the
negative impact on learning within school.
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Pupil Voice

Consultation with pupils about their views on their school environment and their learning
play an important part in our drive to continually improve. At Earlston Primary we believe
that giving young people a ‘voice’ as partners in the process of school improvement, leads
to a more effective learning organisation.

Planning & Evaluation

In order to ensure that all learning builds upon previously learned skills, knowledge and
understanding, children play a key role in the planning stage. Teachers will use planners
and recording sheets in order to identify next steps in regards to areas of learning.
Discussion then takes place with children to identify...

Retention of previous knowledge, understanding and skills
Preferred contexts for learning

Possible activities

Key questions

Resources that may support their learning

Similarly, throughout the learning process children are encouraged to evaluate teaching
and learning by answering questions such as...

What went well?

What skills, knowledge and understanding did you learn?
Was there anything that you found challenging?

Would you alter anything next time?

What are your next steps?

This process ensures that all children have ownership of the learning process from
planning right through to evaluation.

House Captains

The children are placed in one of the three houses: Tweed, Teviot & Leader. A House
captain and Vice-Captain are elected for each house. The House Captains have the
following responsibilities:

e Encourage good behaviour.
e Count up house points
e Form part of Pupil Learning Board
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e Help to organise house events throughout the year, such as House Quiz and

Sports Day.

ALL TOGETHER FOR ROAD SAFETY

JRSOs

Earlston Primary has 2 Junior Road Safety Officers from Primary 7. The JRSOs work
hard to organise competitions and awareness raising events to inform pupils about road
safety.

JASCs

Another role within Primary 7 is the role of Junior Active Schools Coordinator. Four
children from Primary 7 are selected each year to fulfil this post. The role of the Junior
Active Schools Coordinator is to work alongside our Active Schools Coordinator to
organise, promote and evaluate sporting events throughout the year.

Questionnaires

We continually strive towards excellent teaching for excellent learning. To help support

the strategic decisions we make, pupils from Primary 3 to Primary 7 are encouraged to
complete guestionnaires each year to gather their views on a variety of topics. Data from
these questionnaires, combined with evaluations from parent and staff enable us to
recognise good practice and identify next steps within our School Improvement Plan.
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Parents as Partners

We treat parents as genuine partners in supporting and
enhancing children’s learning. It is important that we all
have a clear understanding of viewpoints and attempt to
manage a system which takes these into account. We aim
to be accessible to parents and to be open minded, with
attitudes and beliefs being shared and discussed.

Parent Helpers

There are many ways in which parents can help at home and in school with children’s
learning. In school, parent helpers will not be asked to take on the role of a teacher, but
may support the school in a wide variety of ways such as making toast, creating wall
displays or participating in working parties. If you would like to be involved, please let us
know.

Parent Forum and the Parent Council

In 2006 the Scottish Government brought in legislation to encourage and enable parents
to be involved in the education of their own children. It also replaced School Boards with
Parent Councils, which are intended to help parents become more involved.

Since the Parental Involvement Act 2006, every parent, carer and guardian of a child at
a school is automatically a member of that school’s ‘Parent Forum’.

The Parent Forum can choose to set up a Parent Council, which can represent the views
of parents and work with the school to increase the ways in which parents can be involved
with their own children’s education and with the life of the school generally.

The legislation sets out four areas of responsibility for a Parent Council, which are:

1. Support the school in its work with pupils and parents

2. Represent the views of parents

3. Promote contact and communication between the school, parents, the community,
nursery and other providers

4. Report to the Parent Forum

Earlston Primary School Parent Council & Fundraising Committee

Earlston Primary School currently have a fantastic parent council who work in partnership
with the school to aid communication and support pupil learning. New members are
always welcomed into the Parent Council.

In addition to the Parent Council, Earlston Primary School also have an active Fundraising
Committee that work very hard to raise money for the school. Keep up to date on their
current events by visiting the school website.

If you would like to view the Constitution of Earlston Primary School Parent Council then
this can also be found on our School Website: www.earlstonps.co.uk .
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Why get involved and how can | help?

Parents and family members are by far the most important influences on
their children’s lives. By becoming involved in the life of Earlston Primary
School you can show your child that their education is important to you.

How do children benefit?

When children see their parents and other family members getting involved in the school
it:

Shows you are interested in what the school is doing
Let’'s them see you value what they are learning
Gives younger children a sense of security

Helps them learn about the wider community

Helps them learn from their parent’s example

How do parents benefit?
Parents like to be involved because they:

Get to know the teachers and other parents
Gain a better understanding of how the school works and how children learn
Can see how their own child relates to other children and teachers

Have the satisfaction of knowing they are making a useful contribution to the
school and to children’s learning

Can be a positive role model to young people
How does the school benefit?

Schools benefit because:

e They have a wider range of experience and skills to draw on
e They develop closer links with the parents and the school community
e Teachers are grateful for extra help

Earlston Primary School
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Message from Earlston Primary School Parent Council

“The Parent Council ls where the parents, cavers, teachers and

together to discuss what is happening within our school. We me
encourage any parent/carer to joln us without commitment to any role within the
Council. We feel that a strong bownd should be made between Parents/Carers and all

school staff to encourage continuous mprovement within our chilolren’s education.

We promote contact and communication between the school, parvemts/carers, the
commumétg, nirsery and any other pro\/éders. we cowtmuaug try to nelude every
child’s needs within the school. We encourage teachers to communicate with us sp that
we can achieve excellent results with all our chiloven

we worlke with the Head Teacher on poL’ch reviews and pm\/’w{e o parents’ \/LeWPoLWc on
Leas for veporting ow children’s achievements. The Parent Council strive to help within

the school bn ways that will enconrage outstanding attatnment results.

The Chatrperson also attends meetings with the Education Department at the Scottish
Borders Cowncil. This works tn much the same way as the Parent Cowncil as we are
informed as to what is happening within the schools tn The Borders and allow us to
speak on behalf of all parents about issues that concern us.

Most of all we are a diverse, frlendly group of people who enjoy getting together and

shave our concern for our chiloren.
Anyjone that wishes to come along Ls more than welcome, even if it's just once a Year.

An AGM Ls held annually to review progress from the year and appoint office bearers'.
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Message from Earlston Primary School Fundraising
Committee

“The fundraising committee is a group of parents and carers who
come together to discuss, organise, set up and run all the events
that ave held at school.”

We raise funds that help the children of Earlston Primary school have extra {acilities
within school and attend events out with school. Over the years we have raised woney
that has used for the following: Library refurbishment, Life skill room (kitchen), 1ICT
equipment, Christmas parties P1-P=2 and school trips.

We hold informal wmeetings a few thmes a year and every parent or carer Ls welcome to
attend. ALl we are Looking for are a few hours per Year to elther attend the meetings or
be a helper at one of the events. No long term commitment required.

we're a friendly group of Muwms, Dads and Carers with children of all ages at Earlston

Primary School and we are always happy to welcome new menmbers. If you're nterested
please give Your name and contact number to school reception and we will contact yow.’
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Communication and Access

At Earlston Primary, we use a range of methods to communicate with parents. These
include:

face-to-face communications and open approach (e.g. meetings with teachers or
member of management; showcase afternoons; parent information evenings;
assemblies; drop-in sessions; school events/activities)

letters

newsletters

phone calls

texts

school website

Facebook

Twitter

Email

Group-call

handbook

homework diaries/ jotters

notice-boards

radio announcement (e.g. emergency school closures)

local media (to showcase areas of good work and events)
surveys/questionnaires
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School Policies and Useful Information

Respectful Relationships Policy

Scottish Borders Council Education Committee has an anti-bullying
policy entitled 'Respectful Relationships' which was developed on the
back of a range of evidence based recommendations from local young
people.

The policy provides guidance, to staff, parents, and children and young people on the
prevention and management of bullying behaviour to make all learning settings safe,
respectful, and positive environments where bullying behaviour is never acceptable.

Advice for parents is available from Scotland's national anti-bullying service — ‘Respect
Me’, including the ‘Pointers for Parents’ resource and ‘You Can Make A Difference - A
Practical Guide for Parents and Carers’. These are available free from Respect
Me publications.

Please visit the following website for more information: www.respectme.org.uk

Attendance and Absence
All schools in Scotland follow National Policy in regards to Attendance and Absence:

e Section 30 of the Education (Scotland) Act, 1980 lays a duty on every parent of a

child of school age to "provide efficient education for him suitable to his age, ability
and aptitude, either by causing him to attend a public [that is local authority] school,
or by other means". The overwhelming majority of parents choose to meet this duty
by enrolling their child at a local authority school and therefore must ensure that
their child attends school regularly. Attendance must be recorded by the school
twice a day, morning and afternoon.
If a parent chooses to educate their child by other means than sending that child to
school, the parent is still under a duty to ensure that the child is being provided with
efficient education. Under Section 37 of the Education (Scotland) Act, 1980, the
parent has a duty to ensure that a child educated outwith school is provided with an
education suited to age ability and aptitude and the parent must satisfy the
Education Authority that the child is receiving efficient education.

Some children and young people are absent from school for long periods of time, or their
learning is interrupted frequently due to ill health or hospitalisation. If this is the case,
arrangements can be made for home tuition, if supported by medical information. The
school can provide information about this.

e Regulation 7 of The Education (School and Placing Information) (Scotland)
Amendment, Etc Regulations 1993 requires each child’s absence from school to be

56
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recorded in the school register as authorised that is approved by the authority, or
unauthorised that is unexplained by the parent (truancy) or temporarily excluded
from school.
Parents must contact the school by telephone or in person by 0915 hours on the
first day of absence, explaining the reason for non-attendance. It is important that
the school is notified to prevent unnecessary procedures being followed e.g. in
extreme circumstances, there may be a need to involve social services or police.
The parent should provide a written note on the child’s return to school, confirming
the reason for absence.
Due to the avoidable disruption to children's education caused by family holidays in
term time, the Scottish Government issued a new Circular on attendance and
absence in 2003.
This national circular makes it clear that without the prior agreement of the school,
family holidays will be classified as unauthorised absence. Schools will only give
such agreement in exceptional circumstances related to the well-being of the family.
Within the terms of the national circular reasons which are not acceptable include
the availability of cheap holidays, the availability of desired accommodation, poor
weather in school holidays, holidays overlapping the end of term, and parental
difficulty in obtaining leave (except in specific circumstances).
The school and Authority seek your fullest co-operation in communicating to all
young people the value of their time at school by ensuring that no learning and
teaching is lost through unnecessary and avoidable absence.
Parents may request that their children be permitted to be absent from school to
make an extended visit to relatives. Only written requests detailing the destination,
the duration and the provision that will be made for their continuing education will
be granted and the pupil noted as an authorised absentee in the register.

e Clearly with no explanation from the parent, the absence is unauthorised.

Teachers have been advised not to supply work to be taken on holiday. Any catching up
will have to be undertaken by pupils when they return to school and by taking extra work
home.

At Earlston Primary School registers are taken twice per day- once first thing in the
morning and again after lunch. If your child is marked absent and we have not heard
from the parent or carer to explain absence then a text message will be sent out to inform
you of your child’s absence. This is to ensure children are safe and have not left home
and failed to arrive at school.
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CHILD PROTECTION

Our settings in the Scottish Borders work hard to keep our children
and young people safe - all children and young people have a right to
feel safe within the setting, home and community.

Within our setting we strive to provide a safe, secure and nurturing environment for
our children and young people, which promote inclusion and achievement.

All staff in Education have a statutory and professional responsibility to take action if
we have reason to believe a child is suffering, or is at risk of abuse.

Our Scottish Borders Child Protection procedures set out what we will do if we have

reason to believe a child is being abused or is at risk of abuse, either within the home
or the community. These procedures are designed to ensure that children and young
people get the help they need when they need it.

All staff are aware of their child protection responsibilities and every year all staff in
our setting attend a child protection update.

Many of our staff undertake additional multi-agency child protection training.
Every setting has a Child Protection co-ordinator who has the responsibility for

overseeing child protection concerns as well as those young people who are care
experienced within the setting.

The Child Protection co-ordinator for the setting is Kevin Wilson (Headteacher).

What to do if you have a child protection concern?

It's everyone’s responsibility to protect children.

If you have any concerns that a child is being harmed or is at risk of harm,
please call without delay

01896 662787 (Duty Children and Families Social Work Team)
01896 752111 (Out of office hours that covers all areas)
Emergency contact

If you consider a child or young person is in immediate danger, call the Police on 999
immediately

Need more information about keeping our children and young people safe?

This link takes you to the Scottish Borders Child Protection Committee online website where
you can find some suggested links to websites to better inform you about safety issues such
as Internet safety and Child Sexual Exploitation as well as letting you know about
opportunities for training in Child Protection. You can also find the Scottish Borders Child
Protection Procedures on this website.

http://onlineborders.org.uk/community/cpc
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Class Size Policy

In law, the present maximum number of children in classes
in P1lis 25; P2 &P3 is 30; P4-P7 is 33.

The exception to this is a composite class, which has a
maximum size of 25. The Council allocates its staffing to
primary schools to ensure that the maximum class sizes
outlined above can be adhered to at all times.

Your child may be placed in a composite class during their primary education. Composite
classes are formed to make efficient use of teaching staff in a school. Composite classes
occur where children from two or more year stages are grouped together e.g. P2/3 or, in
the case of some small schools, P1/2/3.

The number of teachers in a primary school is based on the number of children on the
total school roll, not on the number in any single year group. The Head Teacher decides
on the best possible structure of classes based on the number of pupils enrolled.

Further information on  composite classes is available online at:
www.scotborders.gov.uk/info/878/schools/367/composite _classes

Customer Care Procedure

A Customer Care Procedure operates within the school to
ensure that all stakeholders have opportunities to raise issues
with the confident expectation that their views will be considered
in a positive and caring context.

We are committed to providing high quality customer services.
We value complaints and use information from them to help us

improve our services.

Should you wish to comment on or make a complaint about any aspect of provision made
by the school, you should write in the first instance to the Head Teacher whose address
is given towards the end of this handbook. Once the Head Teacher has responded, and
if you are still dissatisfied you should use the procedure set out in the Scottish Borders
Council leaflet “Complaints Procedure”. This leaflet is available online at the following
address.

www.scotborders.gov.uk/downloads/file/5740/a quide to scottish borders council co
mplaints procedure
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Data Protection & Information Sharing

Scottish Borders Council is a local authority established under the Local
Government etc. (Scotland) Act 1994 and its headquarters is based at
Newtown St Boswells, Melrose TD6 0SA. You can contact our data
protection officer by post at this address, or by email at:
dataprotection@scotborders.gov.uk , or by telephone — 0300 100 1800.

Why we need your information
Every child of school age has the right to be educated. A child is of school age if he/she
has attained the age of 5 but has not attained the age of 16 years. The term “young
person” applies to a pupil over school age, but who has not attained 18 years. The
education authority has a duty to provide education to any young person who is still a
school pupil.
We need to collect, use and store personal information about you and your child/ren to
enable us to provide your child/ren with an appropriate education. We provide these
services to you as part of our statutory function as your local authority under:

The Education (Scotland) Act 1980, Education (Scotland) Act 1980

The Education (Placing in Schools etc. Deemed Decisions) (Scotland)

Regulations 1982

The Standard in Scotland’s Schools Act 2000

Education (Scotland) Act 2016

We also use your information to verify your identity where required, contact you by post,
email or telephone to maintain our records.
Who we will share information with
We will share information with health and wellbeing services and may share information
with other external agencies and organisations who provide or assist with educational
provision and with online payment solution providers.
e The Scottish Government for examination, career guidance and monitoring
purposes.
ParentPay, ESP Systems and CRB to allow the school to offer cashless catering
and to receive payment for school trips and events;
Groupcall to allow the school to communicate with you;
The NHS for health monitoring;
Netmedia to enable the online arrangement of parents evenings;
Internal Scottish Borders Council departments to allow the provision of catering
and transport.

On each occasion, the recipients are bound to the terms of a Data Sharing Agreement
and accordingly will only use your child’s data for the specified purpose. This data
sharing is in accordance with our Information Use and Privacy Policy and covered in our
full privacy statement on our website.

We are also legally obliged to share certain data with other public and regulatory bodies
such as Education Scotland, Police and NHS will do so where the law requires this.
Your information may also be shared and analysed internally in order to provide
management information, inform service delivery reform and similar purposes to meet
our duty to achieve best value and continuous service improvement.
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We are legally obliged to safeguard public funds so we are required to verify and check
your details internally for fraud prevention. We may share this information with other
public bodies (and also receive information from these other bodies) for fraud checking
purposes.

How long do we keep your information for?

We only keep your personal information for the minimum period amount of time
necessary. Sometimes this time period is set out in the law, but in most cases it is
based on the business need. We will retain a copy of your child/ren’s educational record
up until they reach the age of 25.

Photographs/videos

Photographs and videos may be taken by staff in the school, media and other parents
for a variety of reasons for example Sports Day, celebrations of achievement, charity
events, excursions etc. The school your child attends may wish to display or show
photographs or videos taken by themselves, in print, in various locations or by electronic
means such as a website. Likewise the media or other parents may wish to use the
images of pupils in various ways. We ask you at the time your child enrols at one of our
schools if you are happy for images of your child to be used in this way and we try to
ensure you are aware of, and understand, such possible use of your child’s image and
that you have consented.

Any permission given will remain in force during your child’s primary and secondary
schooling until you indicate that you wish to withdraw your consent. You can do this by
contacting the head teacher of your school as soon as possible.

Your Rights

You have the right to request access to any personal data held about you by the
Council. You can also request that we restrict the use of your information or even object
to any further processing. You can do this by contacting the Data Protection Officer
using the contact details provided above. We will respond to your request within thirty
calendar days.

For more information on your rights please visit our website
http://www.scotborders.gov.uk/DPYourRights or if you would like a hard copy of this
information, please contact us using the contact details provided above.

Complaints

We aim to directly resolve all complaints about how we handle personal information. If
your complaint is about how we have handled your personal information, you can
contact our Data Protection Officer by email at dataprotection@scotborders.gov.uk or
by telephone on 0300 100 1800.

However, you also have the right to lodge a complaint about data protection matters
with the Information Commissioner's Office, who can be contacted by post at:
Information Commissioner's Office

Wycliffe House

Water Lane

Wilmslow s
Cheshire mﬁy
SK9 5AF -
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You can visit their website for more information https://ico.org.uk/make-a-complaint/ .
If your complaint is not about a data protection matter you can find details on how to
make a complaint on our website:

https://www.scotborders.gov.uk/info/20016/have_your_say/155/make a complaint/1

EMERGENCY
Emergencies INFORMATION

We make every effort to maintain a full educational service, but on some occasions
circumstances arise which lead to disruption. Schools may be affected by, for example,
severe weather, temporary interruption of power, provision of transport or fuel supply.

In such cases we shall do all we can to let you know about the details of closure,
temporary arrangements or re-opening. We shall keep you in touch by using methods of
communication such as letters, groupcall (text messaging service), emails, school
website and the local radio station- ‘Radio Borders’.

Emergency closure of the school

In the event of an emergency arising whereby it is necessary to close the school, you
will be contacted by “Group Call” which is a text message to your mobile phone. It is the
parent’s responsibility to inform the school of any changes to your contact details. If you
know that your mobile phone does not have a signal, or you do not have a mobile
phone, please inform the School Office so that they can record an alternative landline
number to contact you on.

Equal Opportunities

Scottish Borders Council views the Scottish Borders as a place where everyone matters,
where everyone should have equal opportunities and where everyone should be treated
with dignity and respect.

In Earlston Primary we support Scottish Borders Council’s Equal Opportunities policy.
We endeavour to provide equal access for all children to a curriculum that is appropriate,
promotes equal opportunities and social inclusion and meets their needs regardless of
gender, race, religion or colour.
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Homework

A key partnership is the one that we have with the parents and
carers of our pupils. We take every opportunity to encourage
parents and carers to be involved in their children’s education
in as many different ways as possible. Support with homework
is one very important way of doing this.

Across all stages of our school we offer ‘home learning

opportunities’ rather than setting ‘homework tasks’ which must

be completed and returned by a set date. Each class teacher will be providing home
learning opportunities on a weekly basis for your child. These may include one or more
of the following:

e Reading: an opportunity to practise again the text which has
%@%@ already been introduced within class
e Spelling: a copy of spelling words and patterns which
%EARM%%& children are focussing on during class along with suggestions
for practice activities.

e Maths/numeracy: games or activities for further practice of
skills learned within class

Class teachers will take careful consideration as to what home learning opportunities

are provided so that children are not feeling overwhelmed or confused. Instructions of
the task will also be provided for children and parents.

Please be mindful that these are opportunities to support your child with their intended
learning within school. Ultimately we hope that parents and children will see the benefit
from further practise of learning. However, if there are times where you or your child
are unable to engage in these opportunities the please do not feel pressurised into
completing the opportunities provided.

For further advice and support with homework the following websites may be of use:

e BBC schools online (www.bbc.co.uk/schools) - offers homework help for all
ages, with exam revision help in their Bitesize section as well as live webcasts
from authors and even learning games
Homework High (www.channeldlearning.com/apps/homeworkhigh) - covers
lots of different subjects in fun, colourful websites, for use by teachers and
students in the classroom or at home
Homework Elephant (www.homeworkelephant.co.uk) - all your homework
resources in one place. Includes a Subject Help area for if you know what you
are looking, post a question in Agony Elephant with experts in Maths, Physics,
English, Music, Biology and Geography, History and General questions and Hints
and Tips section where you can learn how best to study and how to deal with
homework worries.
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Outings

The school issues a general consent form at the start of
each session. Thereafter details of individual excursions are
sent home as they occur. Local excursions within Earlston,
where pupils do not need to use public transport, may occur
without prior notice being sent to parents.

Medical and Health Care

Please note that Earlston Primary School is a ‘NUT FREE ZONE!” No child is
permitted to bring snacks of nuts or snacks with nuts in them.

All Primary 1 pupils are given a medical by a local doctor or school
nurse as required.

Eye-tests are carried out on all children in Primaries 1.

Audiometric tests, to detect hearing defects, are carried out following

referral from ourselves or your GP. The school can also refer any

child for a test, if a parent or teacher expresses any doubt about hearing. The school
would naturally consult with parents before starting this procedure.

The Schools Dental Service carries out dental inspections as part of a survey in P1 and
P7.

The school nurse will occasionally visit the school and may issue leaflets to promote
health education and offer advice to pupils and parents. Parents can contact the school
nurse at any time to discuss a concern. Contact details can be found near the end of
this handbook.

Please note, no medical examinations will be carried out without permission.

If a child takes ill in school or has an accident the parent or person to be contacted in an
emergency will be informed if the condition is such that the child would be better going
home or for treatment. It is therefore essential that the school has on record information
as to where parents or emergency contacts can be located at all times of the school
day. In cases of injury to a child where hospital attention may be necessary, the child
may have to be taken there without delay. This would be done under the care of the
school staff and parents contacted as soon as possible.
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Medication to Pupils

Non-prescribed medication (including Paracetamol) will not be given to pupils by staff.

Individual members of staff may or may not be willing to administer

prescribed medicines. Parents are asked to plan the giving of

medicines in out-of-school hours where at all possible i.e. the child may

return home at lunch time. Where this is not possible, parents must fill

in and sign the form MED P (prescribed) before a volunteer member of
staff administers the medicine. These forms are kept at the School Office. All medicines
will be stored at the Office and pupils will have to come there at the appropriate time(s)
i.e. when the medicine must be taken. You are advised to bring only a small quantity of
the medicine to school.

Where a pupil is on complex medication for an on-going condition, arrangements will be
made for that individual to receive medicine. Procedures will be agreed by parents,
school and medical staff.

Children with ongoing or severe medical concerns will have a medical action plan created.
The school will check these plans annually to ensure that all information is up to date and
that all relevant staff are aware of needs. If there are any changes to your child’s medical
condition then please inform the school immediately.

Headlice

Headlice are a recurring problem and we would appreciate if
parents could notify us if they find any in their child's hair so we can
follow Health Board Guidelines ensuring confidentiality. The
Chemist or Health Centre can advise on treatment. Research
shows that the most effective way to eliminate headlice is to fine
comb on (conditioned) hair every week.

If in doubt about treatment, please contact the School Nurse, Mary Carryer at Melrose
Health Centre (01896 822161)
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Communicable Disease

Recommended minimum periods of exclusion from school of children who are cases or

contacts of infectious diseases:

Diseases

Periods of Exclusion

Whooping Cough

21 days from outset

Influenza

Exclusion until clinically well

Measles

Until at least 5 days after the rash appears or clinically
well, whichever is longer.

Chickenpox / Scarlet Fever

5 days from onset of rash or until spots become dry —
whichever is longer.

German Measles (Rubella)

5 days from onset of rash.

Mumps

Until swelling subsides

Polio/diphtheria/typhoid/
dysentery/foodpoisoning/
salmonella

Until certified as fit to return by Community Medicine
Specialist (minimum 48 hours)

Salmonellosis

Minimum of 48 hours after clinically well.

Erysipelas/scabies/ringworm

Until treatment is initiated by a GP/Nurse.

Viral Hepatitis

7 days from onset of jaundice.

Hand, Foot and Mouth

Exclusion whilst clinically unwell and until spots are
healing.

Impetigo

Exclusion until the sores are healed (not weeping) or given
effective antibiotics for a minimum of 48 hours.

Roseola Infantum (exanthema
subitum) — viral infection

Exclusion until clinically well.

Scarlet Fever

Exclusion until clinically recovered, or 48 hours after
appropriate antibiotics have started.

Conjunctivitis

Exclusion until symptoms are resolved or as directed by
GP.

Herpes (Zoster)

No exclusion if blisters can be covered; otherwise, for 5
days after onset.

‘Slap Cheek’ (Fifth disease)

Exclusion until clinically well

Vomiting, Diarrhoea and Fever

May return to school after 48 hours free from last bout
of vomiting and diarrhoea.

Earlston Primary School




School Meals Service

The Schools Health Promotion and Nutrition Scotland Act 2007 requires all local
authorities to ensure that food and drink provided comply with nutritional requirements.

School meals are very much part of a whole school approach and
part of the daily learning experience for children in school.

At Earlston Primary we believe that school meals should be an

interesting and enjoyable time. Our philosophy is to help children
toward a good diet by providing an attractive and interesting range of wholesome cooked
food made from excellent fresh quality ingredients, and there is virtually no processed
food offered or used at any stage in the process. Many of the foods used are sourced
from local food providers in Scottish Borders.

Your child will have a choice of:
e soup with a sandwich or
e one of two main course options
e school packed lunch

These all come with the choice of either the daily dessert, fresh fruit or yoghurt and the

choice of water, fruit juice or milk. The current price of a school lunch is £2.40.

Menus are issued online throughout the year and are based on a four
week menu cycle. A pre-ordering system (ParentPay)is in place
which allows you to spend time discussing your child's weekly
choices in advance.

ParentPay is a truly cashless catering system, making schools safer and giving

you peace of mind. Paying for your child’s school meals online gives you more control
and greater visibility over the food choices they are making.

There’s no need for children to take cash into school - you can top up your balance
using any one of the payment methods accepted.

Your balance will be updated daily based on the meals your child selects.

View meal choices online in schools using compatible cashless till systems.

Space is provided for pupils to take packed lunches in the school dining room.
Online Menus can be found at:

www.scotborders.gov.uk/downloads/download/742/school meal menus or via
ParentPay.

It is the parent or carers responsibility to apply for free school meals and application forms
can be downloaded from Scottish Borders council website.
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P1-P5 Free School Meals
All Scottish P1-P5 pupils are in receipt of free school meals as of August 2021.
Free School Meal Entitlement

& The government provides assistance to families on low income to access
school meals through The Education (School Meals) (Scotland) Regulations
2003 and the Education (School Lunches) (Scotland) Regulations 2009.

To qualify for free school meals, you must meet one of the following criteria.

e receive Income Support, Job Seekers Allowance (Income Based)
or Employment and Support Allowance (Income Related)

Child Tax Credit, but not Working Tax Credit, with an annual income less than
£17,005
both Child Tax Credit and Working Tax Credit with an annual income of up to
£7,920

e Support under Part VI of the Immigration and Asylum Act 1999

e Universal Credit with monthly earnings less than £660

It is the parent or carers responsibility to apply for free school meals and application forms
can be downloaded from Scottish Borders council website.

Clothing Grants

The Government provides assistance to families on low income to access
school clothing grant.

To qualify for school clothing and footwear grant, you must meet one of the
following criteria: -/ '

e receive Income Support, Job Seekers Allowance (Income Based)
or Employment and Support Allowance (Income Related)

Working Tax Credit and/or Child Tax Credit with an income less than £18,725
both Child Tax Credit and Working Tax Credit with an annual income less
than £8,717

e Support under Part VI of the Immigration and Asylum Act 1999

e Universal Credit with monthly earnings less than £726

The clothing grant is only paid once in a school year between August and the following
March, per child.

If you are also making an application for housing and council tax reduction, that form
also has a section where you can apply for these benefits.
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It is the parent or carers responsibility to apply for clothing grants and application forms
can be obtained from your child’s school or by downloading from Scottish Borders
council website.

Transport

Free school transport and privilege lifts are available for some
school children in the Scottish Borders.

Free school transport

Scottish Borders Council offer free school transport to:

« all primary pupils who attend and live more than 2 miles
from their catchment school

all secondary pupils who attend and live more than 3 miles from their
catchment school

on safety grounds if the normal walking route fails to meet certain safety criteria;
contact Scottish Borders Council in such circumstances.

Appropriate transport will also be arranged for pupils who have additional support
needs.

Apply for free school transport

If you feel that your child may be entitled to free school transport then please contact
the school office. We will confirm that your child is entitled to attend the school, take

appropriate details and pass these to passenger transport staff who will advise you of
transport arrangements.

Please note:

o Itis the parents' responsibility to get children safely to and from the transport
pick-up and set-down points and to ensure that there is someone at home to
receive them.

Bus passes are issued annually in the summer before the new school session
begins.

Privilege lifts

Privilege lifts may be available for pupils who do not qualify for free school transport if
there are vacant seats on school contract buses. Apply for a privilege lift online at the
following address:

www.scotborders.qgov.uk/site/xfp/scripts/xforms form.aspx?formlD=132&lanquage=en

Please note:

e Seats are not guaranteed and may be withdrawn at any time if required for an
entitled pupil.

Earlston Primary School



http://www.scotborders.gov.uk/info/879/school_and_nursery_places/750/school_catchments
https://www.scotborders.gov.uk/info/879/school_and_nursery_places/750/school_catchments
http://www.scotborders.gov.uk/info/886/additional_support_needs/136/additional_support_needs
http://www.scotborders.gov.uk/info/886/additional_support_needs/136/additional_support_needs
http://www.scotborders.gov.uk/site/scripts/xforms_form.aspx?formID=132&language=en
http://www.scotborders.gov.uk/site/xfp/scripts/xforms_form.aspx?formID=132&language=en

2

« Privilege lifts do not apply for travel on timetabled local bus services. Travel on
these services would require payment of a fare.

School transport during bad weather conditions

In times of bad weather please check whether transport is operating:

on the schools page of the council website
Scottish Borders Council social media channels
by listening to Radio Borders on 96.8 FM

contacting the transport operator.
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Council’s implementation of British Sign Language Plan

_The Council’s BSL Plan 2018-24 has seven holistic actions. These actions are consistent with the
ten long term goals of the National BSL Plan in Scotland, which are, early years and education;
training and work; health, mental health and wellbeing; transport; culture and the arts; justice and
democracy.

These goals represent the Scottish Government’s aim “to make Scotland the best place in the world
for BSL users to live, work and visit.”

The Council will implement measures to promote awareness of BSL and the use of BSL, with the long
term goal being that across Scotland information and services will be accessible to all BSL users*.

Contact Scotland -BSL is an online British Sign Language interpreting service that allows deaf
people across Scotland to access services free and available 24 hours a day throughout the year:
https://contactscotland-bsl.org/

If a BSL user requests a face-to-face meeting then the School is required to provide a face-to-face
interpreter.

*Whenever we refer to ‘BSL users’ we mean D/deaf and /or Deafblind people (those who receive the
language in a tactile form due to sight loss) whose first of preferred language is British Sign
Language

Employment of Children

Children under the statutory school leaving age can only be employed within the terms of the bye-
laws on the Employment of children. These regulations allow anyone to be employed at 14 years but
under certain circumstances children under 13 years of age can be employed, and for those over the
age of 13 there are limits on the hours and type of employment which are allowed. Parents and
employers must both complete an application form for an employment permit before the
employment begins. Forms and application forms are available from the school office. Further
details can be obtained from HQ Operations, Children & Young People Services, Scottish Borders
Council, Newtown St Boswells, TD6 0SA

Further information can be found at:

https://www.scotborders.gov.uk/info/20025/licensing/670/employment _byelaws for children _an
d_young people/1

Disclaimer

Please note that whilst information provided in this handbook is considered to be correct at the time
of printing, it is possible that there may be some inaccuracy by the time you read it.
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Creating healthy childhood experiences is a shared responsibility for all. Working together
we can ensure all children and young people have a sense of belonging, self-worth and
self-confidence to achieve their unique potential.

Healthy Beginnings

Top Tips

Start your day with a healthy breakfast

Eat more fruit & vegetables

Ke_e.p food and drinks containin.r toa
minimum

Enjoy family meal times

Brush teeth at least lwice a day - ‘Spit, don'tsinsel’
Register with a local dentist

Ask your dentist about fluoride varnish

Be active, move more

Explore different kinds of ['Slay and physical activity
everyday

Increase outdoor learning
Reduce screen fime - Phones, Tableis, PCs & TV
- Bath, Brush Book & Bed

Healthy eating and physical activity are
essential for positive growth and
development .
Healthy snacks are provided during your
Healthy Teeth child’'s ELCC journey, continue to give
these types of snacks for your child to
Helps have at break times throughout pnimary

agessen | school.

J

E W 3
Bottles used in class should be filled
with plain water only.
Good hydration makes a difference to
how children think, feel & function!

Helps body grow and

Joint Health Improvement Team: health improvement@borders_scot.nhs.uk

Food & Nutrition Coordinator: Hazel. Scott@scotborders.gov.uk \N—!-!g mgcoo&sft

NHS Borders Oral Health Promotion: Helen brand@borders scot.nhs.uk Borders 0.
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T like the
teachers in this
SCNHool because

they are nice,
Kind and Funny.’
- Qliver
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Useful Contacts

Kevin Wilson - Headteacher Alex Johnson - Headteacher

Earlston Primary School Earlston High School

High Street, Earlston East End, Earlston

Tel: 01835 825216 Tel: 01896 849282

School Nursing Service Scott Dishington-

Melrose Health Centre Community Police Officer

Email:
Scott.Dishington@scotland.pn

h.police.uk

St Dunstans Park,
Melrose

Tel: 01896 822161

Gemma Ross- Active Schools Scottish Borders Council

Coordinator _
Council Headquarters

Email:

gross@liveborders.org.uk Newtown St. Boswells

Tel : 07887 471 129 Tel: 0300 100 1800

Email: enquires@scotborders.gov.uk

Integrated Children Services
Eildon Locality Office

10-12 Gala Park, Galashiels
Tel: 01896 664158
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School Session Dates 2023-2024

o

Monday 14™ August 2023

Staff In-Service Day

Tuesday 15" August 2023

Staff In-Service Day

Wednesday 16" August 2023

School Resumes

Friday 6™ October 2023

All Break for End of Term

Monday 16™ October 2023

Staff In-Service Day

Tuesday 17" October 2023

School Resumes

Monday 27" November 2023

St Andrew’s Day Holiday

Tuesday 28" November 2023

Local Holiday

Wednesday 29" November 2023

School Resumes

Thursday 215t December 2023

All Break for End of Term

Spring Term

Monday 8" January 2024

School Resumes

Friday 9" February 2024

All Break for February Holiday

Monday 19™ February 2024

In-Service Day

Tuesday 20" February 2024

School Resumes

Thursday 28" March 2024

All Break for End of Term

Summer Term

Monday 15" April 2024

School Resumes

Monday 6" May 2024

May Day Holiday

Tuesday 7" May 2024

Staff In-Service Day

Wednesday 8" May 2024

School Resumes

Friday 28™ June 2024

All Break for End of Term
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Year planners and termly planners will be distributed throughout the session to
highlight dates for events such as; fundraisers; open afternoons; sports days;
school shows; and Parent Council meetings.
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